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As soon as you log into HIFIS,
you will be shown any current
bulletins for your shelter.

Click the picture option highlighted here
to view more information about the
Bulletin!

On behalf of; worker, shelter
Client Mame(s): [ Wayne, Bruce )

Bruce Wayne has been followed by an ex-pariner to the shelter, and the police
had to be called to the scene. Bruce's safety i1s now compromised as his
location is now known to the offender. Please remember all securty protocols
and be on alert in case they refurn

3.)Adding the Bulletin.

Fill in the information as it applies to the Bulletin you wish
to post. All of the Areas with a Red Star are required, but
try and keep the Bulletin as detailed as possible!

Add Bulletin a@ o

=Wiayne, Bruce (1978-04-

Service Providers % MB Shibir Tast | =W

h o+ % FoniSzes -~ A-N- B F U & 2 E E3I N A

o T DS B Tolawitd I B0 E-DATINER [0 Tht ERERET, 500 Tt Bodert M 00 i CaBed 65 the BOENE, BAE's Eately s mow
eempromaed a3 his lstation is mow known 1o the ofesder. P nmemier # security protocols and ke o= slert in case h
e

Back to the Bulletin List.

You should see your new Bulletin
appear in the list! If something seems
incorrect, click the pencil icon to edit
your Bulletin.

?

Questions or Concerns? Email the team at hifis@sjhdc.ca

ulletin in HIFIS

Bulletins are handy tools to get alerts out
there to any staff at your shelter. Bulletins
can be useful to alert for any Client
situations to look out for, whether it be a
dangerous situation, or simply to pass a
message along to them. Remember to keep
an eye out for any new bulletins on login!

2.)Click on the

Communications tab.

Then click Bulletins.
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Once in the Bulletins list, click the Add
Bulletin button on the bottom left.
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4.)Save your Bulletin

Priority High X v W

Once tilled out, you can click the
Save button at the bottom to

Client Name(s)
% Wayne, Bruce (1978-04-

save and post your Bulletin. N
You can also click Send to All O |
Providers if need be. H H . "
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